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Behaviour Policy Covid-19 Addendum 

September 2020 

At Co-op Academy Woodlands, we aim to maintain a safe, caring and inspiring environment in 
which children are encouraged to have respect for themselves, each other and staff. Whilst 
expectations in our Positive Behaviour Policy remain pertinent, it is necessary, in light of the 
COVID-19 pandemic, to adjust our current behaviour policy to ensure the continued safety of 
all children, staff and parents. Any pupil who commits serious or persistent breach of the 
new COVID-19 protection rules may be sanctioned by the headteacher using the full 
range of sanctions available, dependent on the seriousness of the breach, up to and 
including in extreme cases permanent exclusion.  
This Policy is to be used in conjunction with, and read alongside, the Positive Behaviour Policy, 
Anti-Bullying Policy and online Safety Policy. These adjustments are set out below: 
 
Arrivals, Departures and Moving round the academy.  
 

1. Children will enter the academy through the main entrance pedestrian gate at the 
agreed time (see letter send out in September).  

2. Nursery to Year 4 Children will enter with 1 parent/carer and will go straight to their 
designated class, keeping a 2m distance from any other individual as indicated by the 
floor markings (there will be markers on the floors to support children and parents with 
social distancing).  

3. When a parent/carer have dropped their child off at their class, they will follow the arrows 
and exit the site either via the top gate or the main car parking gate. 

4. If a parent has more than one child in school they may drop them off at their classes at 
the same time, still following the one-way system. Teachers will be ready to receive them. 

5. Year 5 and 6 children are encouraged to enter the school site independently. However, 
at the start of the academic year parents will be able to walk with their child to their 
classes. Children will enter 1 at a time and will go straight to their designated class, 
keeping a 2m distance from any other individual as indicated by the floor markings 
(there will be markers on the floors to support children and parents with social 
distancing).  

6. Children will not meet up in groups before the start of school or walk to the academy 
together. 

7. At their designated home time, children will leave the building from their designated 
exit. They will leave one at a time when their parent has come to collect them, again 
keeping their distance using the markers on the floors as a guide.  

8. Year 6 children will be walked in a line by their teacher to the exit point. 
9. There will be no group gatherings of parents before or after designated arrival and 

departure times. 
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10. Movement around the academy will be limited. When the children leave their classroom 
to go outside for break, lunch or outdoor learning, they will follow the markers on the 
floor to ensure appropriate social distancing. Children will follow an adult from their 
classroom on their designated route.  

11. No children should transition to their intervention space or any other area without being 
accompanied by an adult. 

12. No child should be unsupervised at any time. 
 

Expectations in class 

1. Children will be expected to stay in their designated seat and not leave their seat unless 
they have permission or have been instructed by an adult to do so. 

2. Children will not be allowed to leave their seat to speak to another child in class. 
3. Children will respect an adult’s space to allow for social distancing rules. This space will 

be marked out in each classroom. 
4. Children will be expected to tell a member of staff if they are unwell and are exhibiting 

signs of Coronavirus by raising their hand.  
5. Children must have a responsibility for their own equipment e.g. stationary zipper bags, 

water bottles etc. and ensure that these are not shared with other pupils. 

6. Books will stay at pupils’ desks and are not to be collected in at the end of each lesson 

7. When washing hands or going to the toilet, children need to raise their hand and ask for 

permission from an adult first 

8. Only 1 person will be allowed at the sink area at a time 

Hand washing and Hygiene  

1. Children will be expected to follow all hand washing and hygiene routines while in the 

academy. 

2. Children will wash hands /use antibacterial gel before entering academy, after returning 

from the outside, before and after eating and at regular intervals during the day.  

3. We ask children and adults to follow the catch it, bin it, kill it, mantra when in the 

academy, if they need to cough or sneeze, they should use a tissue or crook of their arm.  

4. Children will be reminded not to touch their face, mouth, nose or eyes.  

5. Should a child refuse to follow these routines, disciplinary procedures and sanctions will 

be used (see below). 

6. Children are encouraged are not expected to be wearing masks and if parents want their 

children to wear masks this should be discussed with Academy leaders and the 

appropriate guidance should be followed for the donning and doffing masks. 

 

Social Distancing  

1. Children will be expected to socially distance from their peers and adults in the academy 

and on the playground/field at all times.  

2. In Key stage 2 children will be seated in rows and will not be facing each other 

3. Children in Key stage 1 will be seated in groups of 4. 

4. Carpet time will be limited to 15 minutes and children will have designated seating 

places 
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5. When children enter their class, they will be expected to wash their hands with soap and 

water and go straight to their table and nowhere else in the room.  

6. Maintain social distancing of 1m+ where appropriate 

7. Children will respect an adult’s space to allow for social distancing rules. This space will 
be marked out in each classroom. 

8. Children will put their hand up if they need an adult’s support, they will not get out of 

their seats.  

9. Teachers will ensure that children adhere to social distancing measures.  

10. Where children are not complying, the usual disciplinary procedures and sanctions will 

be used (see below).  

11. We understand socially distancing may be more difficult for younger children, but they 

will be encouraged and reminded of, wherever possible, to keep a 1m+ distance from 

peers and adults, however, we understand this may not always be possible. 

Toilets  
 

1. Each bubble will have their designated toilets to use.  

2. These will be sign posted.  

3. Children must ask for permission in order to use the toilet 

4. Children will use the toilets one at a time, making use of the toilet permission card. 

5. When a child has finished in the toilet they must wash their hands. 

Break and lunch times  
 

1. Break and lunch times will be staggered to allow for social distancing. 

2. Only 1 year group bubble out on the playground at a time 

3. Children will have their lunch in class or in the hall in year group bubbles whilst staying in 

their designated seats. 

4. When they have finished with their lunch, they will raise their hands to put their rubbish in 

the designated bins if in the classroom or raise their hand before leaving their seat in the 

hall to take their plates back. 

5. They will wash their hands after they had their lunch. 

6. Children will have a designated place to play during break/lunch times.  

7. Children will be encouraged to remain socially distant from both peers and adults during 

play and break times.  

8. Children must stay in their designated area at all times. 

9. Each year group bubble will have their own play equipment but this must be cleaned 

after use 

10. Children will only be allowed to take part in activities as instructed/ supervised by the 

adults on the playground. 

Rewards  
 

1. The RESPECT point system will continued to be used.  

2. Teachers and Teaching Assistants welcome opportunities to praise individuals for good 

work, attitude or good behaviour, and show recognition, if these are brought to their 

attention by children raising their hands.  

3. Above all, praise and encouragement should be used as much as possible.  
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4. Walking through the academy to show their work to the Head Teacher or other adult for 

acknowledgement and praise during this time will not be permitted. 

5. Mrs Clark will be holding a virtual RESPECT assembly each week to celebrate individuals 

(1 child per week per class), these will then be posted home. 

Behaviour in academy  
 

1. Teachers will share their expectations of work, attitude and social distancing with 
children daily 

2. Children are expected to fully adhere to these expectations 
3. If a child’s behaviour is deemed high risk, for example, refusing to adhere to safety 

measures, such as, hand washing, social distancing, remaining in their hubs or deliberate 
behaviours that put themselves or others at risk, such as spitting or deliberately coughing 
at people. 

 
The following sanctions and disciplinary procedures could be used:  

 

• Conversation(s) with pupil(s) which could include a verbal warning and other 
behaviour management strategies in line with our current behaviour policy. 

• If the behaviour continues, then sanctions will be issued. See below 

• If the behaviour of a child is persistent and all appropriate behaviour management 
strategies have been exhausted, contact will be made with pupil’s parent/carer.  

• If the health and safety of other pupils and staff members are put at risk by the pupils 
not adhering to social distancing measures, then the parent/carer will be expected to 
collect the pupil and a fixed term exclusion will be applied in line with Exclusion 
guidance. 

 
Sanctions: 
 
When inappropriate behaviour is displayed we will use a range of sanctions. The following 
principles underpin our use of sanctions: 
 

• When dealing with poor behaviour, we will always separate the behaviour from the 
child.  

• We will try and de-escalate the behaviour using a range of strategies whenever it is 
clear that a child is having difficulty behaving.  

• The academy uses a range of sanctions. These sanctions may not apply to children who 
have an Individual Behaviour Plan. Individual children may have personalised plans that 
include personalised expectations, rewards and sanctions.  

• A clear communication system between home and academy where accountability is 
clearly defined is important to the success of this policy.  

• Every child has a curriculum entitlement. Decisions to exclude children from any curricula 
activities will be made by the class teacher in agreement with the Head. Positive Handling 
Plans and/or risk assessments will be made where necessary.  

• Before sanctions are decided and shared with the child, every reasonable attempt 
will be made to investigate what has happened. After the sanction, the child will be 
asked to reflect on what went wrong and they will be supported to decide how 
they will begin to put it right and avoid the same thing happening again.  
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• This policy outlines a layered, differentiated approach to sanctions for poor behaviour so 
that children whose behaviour is causing concern will receive appropriate intervention.  

 
 
 
 
 
Sanctions: 
 
Warning 
 

1. Sanction 1 
Miss 5 minutes of play 
 

2. Sanction 2 
Miss 10 minutes of play 
 

3. Sanction 3 
Miss 15 minutes (either lunch and/or break 
 

4. Sanction 4 
Miss 15 minutes of play and lunch 
Email SLT to inform, child will work on isolation table/area 
 

5. Sanction 5 
Miss 15 minutes of play and lunch 
Email SLT to inform, child will work in the other classroom in their bubble 
 

ZERO TOLERANCE BEHAVIOURS  

The following behaviours are dangerous and disruptive and must be brought to the attention of 

the Senior Leadership Team by an adult with a red card.  

• Deliberate/serious damage to property.  

• Leaving the school premises.  
• Serious attack on adult or child.  

• Racism.  
• Homophobic language and bullying.  

• Throwing furniture.  
• Severe disruption to learning.  

• Swearing or verbal abuse (staff and pupils) 
  

ACTION FOLLOWING ZERO TOLERANCE BEHAVIOUR  

• The child will be given work to do by the class teacher and kept out of class for a session.  

• A Red – Card must be sent to the office with an adult who will record and inform a 
member of the SLT who will take appropriate action.  

• The class teacher should make reasonable steps to ensure that the child can catch up on 
learning missed.  
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• The parent/ carers will be notified by the teacher at the end of the day if possible or 
by making a phone call.  

• For serious incidents the parent/ cares will be asked to meet with a member of SLT.  

• Conflict resolution, restorative processes will be used as and when appropriate.  
 

 

Break/Lunchtime behaviours: 

Teachers, Teaching assistants and Dinner ladies are expected to manage most breaktime 

behaviour incidents and should follow the same sanction system and time missed as in class. 

For time out due to break/lunchtime behaviours, they will do this standing at the wall or staying 

with the adult in KS1. 

Zero tolerance behaviours for break/lunchtime 

The following behaviours are dangerous and disruptive and must be brought to the attention of 

the Senior Leadership Team by an adult. 

• Deliberate/serious damage to property.  

• Leaving the school premises.  
• Serious attack on adult or child.  

• Racism.  
• Homophobic language and bullying.  

• Swearing or verbal abuse (staff and pupils) 
 

All behaviour incidents must be recorded on CPOMS by the end of the same working day. 

Pupils with Special Educational Needs  

The academy acknowledges that children will have had a range of different experiences during 

the lockdown period which may have an impact on their behaviour presentation upon return to 

academy. Some may present with frustration as a result of being isolated from friends or having 

missed a significant event or experience; e.g. tests, academy trips, etc. Others may have 

experienced bereavement or loss or another, real or perceived, traumatic episode. For many, 

the process of re-engagement with learning and the academy community, under unusual 

circumstances, may require some additional input and encouragement. In response, the 

academy has designed a PHSE curriculum to address this and to support children’s mental 

wellbeing. Daily ‘Care to Talk’ sessions will give children the opportunity to discuss their 

feelings, worries and concerns.  

As a result of these varied experiences children may present with behaviour that is not usual, 

this may include;  

• Anxiety; lack of confidence  

• Challenging behaviour; fight or flight response  

• Anger; shouting, crying  

• Hyperactivity and difficulties maintaining attention  
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For some children, including those with attachment concerns or SEN, the change in routines 

and lack of familiarity will require additional adjustment.  

The academy recognises that behaviour could be a sign that for some individual children there 

is an unfulfilled need and that the behaviour is communicating that there is a problem. The 

academy will undertake an individual risk assessment for the child and use reasonable 

endeavours to make the necessary adjustments to reduce the stimulus that may be triggering 

the challenging response.  

Children with SEN are recognised as being particularly vulnerable and therefore have an urgent 

need to be re-integrated back into academy as soon as reasonably possible. The academy will 

work closely with parents to implement supportive strategies that will inform an appropriate 

response. If necessary the academy will seek external support from other agencies such as 

Educational Psychologists or Early Help. 

Strategies to encourage good behaviour 

We encourage good patterns of behaviour at Co-op Academy Woodlands by the following 

strategies by using whole class rewards such as Golden Time, good work sent to other staff and 

letters, texts or notes in home/school books. 

Behaviour techniques used in the school draw from the work of Bill Rogers.  

Classroom culture 

• Establish ground rules with regular reminders 

• Use clear signals to gain attention 

• Start all sessions positively 

• Wait until focussed before beginning 

• Be clear about what you expect to see children doing (not what you expect them not to 

do) 

• One thing at a time – children should be sure of main thing you want them to do 

• Focus on what something will look like when it’s finished 

• Variety of techniques to manage noise – clapping, lowering pitch of voice 

• Praise/ ignore 

• Spotting the positives 

• Show personal interest 

• Acknowledge feelings and give time to calm 

• Encourage target setting 
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Strategies to use 

• Nonverbal signals e.g. a look/smile, thumbs up, clapping patterns, brain gym actions  

• Positive verbal comments and praise- remember to focus on those doing the right thing 

and praise them in order to encourage the rest to follow their example. Also praising 

before an action is can be very effective, e.g. “John, please sit down. Well done” 

• Raising self-esteem by giving children responsibility and encouraging them to want to 

follow the rules and be a part of the class family 

• Sharing positive aspects with others – e.g. stopping the whole class to share good 

work/behaviour and saying well done or giving that person a clap. 

• Awarding certificates  

• Informing parents 

• Awarding points 

• Recognition at REPECT assembly 

 

When a child breaks a school rule the following sanctions will be used fairly and 

consistently: 

• Planned ignoring 

• Nonverbal signals 

• Verbal warning, reminding the child of our aims/rules 

• Private discussion about why the behaviour is unacceptable and giving the 

consequences of further poor behaviour 

• Change of position within the learning environment 

• Separating the child from a group or the class 

• Referring the child to a senior member of staff 

• Time out 

• Contacting parents to discuss ways of helping the child to improve his/her behaviour 


